
REQUEST FOR COPIES 
 
       Date: ___________________ 
 
 
Name:    ________________________________________ 
 
Ministry:   ________________________________________ 
 
Date Needed:   _______________________________________ 
 
# of Copies:   ________________________________________ 
 
Phone #:   _______________________________________ 
 
 
***PLEASE ALLOW 3 DAYS FOR PROCESSING UNLESS NOTIFIED*** 
 
Special Instructions:   Two sided  Color Paper 
 
____________________
____________________
____________________
____________________
____________________
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